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COURSE DESCRIPTION 

This seminar/ workshop is a hands-on workshop for those who have collected sufficient genealogical data and wish to learn how to compile their data into a well designed, well researched, and well-documented family history book of at least five generations. Participants will work with their material and develop the first sections of their book. Topics include, characteristics of a well designed family history book, writing content for preliminary pages, numbering genealogy using the Genealogical Society Quarterly System (NGSQS), documenting all facts and writing footnotes, writing biographical and historical information, placement of documents, letters and papers and developing an index.  Participants are expected to complete first sections of their book. [Instructor: Dr. LaWanna L. Blount]

COURSE TOPICS 
· Characteristics of a well designed family history

· Parts of a family history book
· Developing the preliminary pages 
· Organizing genealogical information consistent with the BCG standards 
· Numbering genealogy using the NGSQ system 
· Documenting genealogical facts and writing corresponding footnotes 
· Including photos and obituaries 
· Where and how to include historical documents, letters and papers 
· Indexing your family history
LEARNING OBJECTIVES 

Upon completing this module participants will be able to:

1. Identify the characteristics of a well-designed family history book. 

2. Organize their information in a format consistent with BCG Standards. 

3. Develop the preliminary pages to their book. 

4. Number their genealogy using the NGSQ System. 

5. Correctly document genealogical facts and write corresponding footnotes. 

6. Write biographical and historical information about family members. 

7. Include important documents, letters and papers in appendices. 

8. Correctly index their family history. 

9. Continue and complete their well-documented, well-researched, interesting family history book for their family members. 

REQUIRED STUDY MATERIALS 

Handout packets distributed by Instructor, “Compiling your Family History Book,” and “Sample Notes Compiled Genealogy Using the NGSQ System.” 

Elizabeth Shown Mills, Evidence! Citation and Analysis for the Family Historian, Baltimore: Genealogical Publishing Co., 1997, available from Amazon.com. Some used copies available. 

Joan Ferris Curran, Numbering Your Genealogy, Sound and Simple Systems, 

Arlington, Virginia: National Genealogical Society, Special Publication 59, (article reprint) or Joan Ferris Curran,  “Numbering your Genealogy, Sound and Simple Systems, THE NATIONAL GENEALOGICAL SOCIETY QUARTERLY, Vol. 79, No. 3, September, 1991. Pp183-193.

Kate Turabian, A Manual for Writers of Term Papers, Theses, and Dissertations, Chicago, University of Chicago Press (4th or later edition).

Supplemental Learning Materials
Patricia Law Hatcher, Producing a Quality Family History, Salt Lake City: Ancestry Inc., 1996. 

http://www.genealogy.com  to Learning Center link, to” Internet genealogy” link to  “Intermediate Genealogy,” link  “Mechanics of Writing Your Family History,” Parts II, III, and I. 

http://www.genealogy.com to Learning Center link, “ to How to Articles” link, to  “Oral Histories and Family Traditions,” link  “How to Write a Compelling Family History”   “The Secret of Writing a Compelling Family History” By Sharon De Bartolo Carmack, C.G., Sept. 14, 2000. 

COURSE ASSIGNMENTS

Assignment #1: Initiate Communications 

Carry out an introductory communication by email and telephone (if possible) with the course instructor within the first week of class. Establish a collaborative action plan for ongoing communication and the overall conduct of the course. Review and modify the course syllabus.  Following the planning session, prepare a written action plan and submit for approval by the instructor. Purchase your textbook: Mills, Curran, and Turabian. They are available on http://www.amazon.com 

Assignment # 2: Read the handout sent by your instructor on page 1, “Compiling a Well Designed Family History Book”
Study pages 2 and 3,  “Parts of your Family History Book”. Note the contents of the Preliminary Pages on page 2 of your handout.  Formulate questions for discussion of the reading with your instructor. Purchase your Text materials. Mills, Curran, You may also wish to read the l listed in the Supplemental Learning Materials. 

Assignment #3: Read and study pages 4 and 5 of handout set given by instructor.  

“Making Style Decisions for Your Book” 

Write and send to instructor  (by email) your style decisions that you are making for your book.  e.g. Date format, modifiers, abbreviations, numbers, and state abbreviations. 

Assignment #4: Read and study the Mills text, Introduction and Part I, “Fundamentals of Citations and Fundamentals of Analysis” 

Your Instructor will discuss these pages with you. Especially study pages 18, and 26. Note (Part II) the examples of citation formats (long and short formats) from pages 60-100 in Mills text. You will use these examples for your citations in writing your book and footnoting. 

Assignment #5: Read and study pages 6 and 7 of the handouts given by instructor on “The NGSQ System of Numbering Genealogy”  

Also, see the article by Curran, “Numbering your Genealogy Sound and Simple Systems, “ and the NGSQ example. Write your questions to be discussed with your instructor. Your instructor will go through the NGSQ numbering system with you for clarification. 

Criteria for Marking Assignments

Each assignment will be given marks according to how well you have followed through in the numbering system, and formatting of the generations as shown in the hand out material of the NGSQ system and the samples illustrating the three types of numbering.  Also how well you have completed full citations of all your sources of information.   The final assignment will be marked according to how well you have implemented the feedback of the mentor of your returned assignment, and how thoughtfully you have followed the numbering and formatting of each generation and documenting all your sources following the Mills text. 

Assignment #6: You are now ready to begin your book. 

You will now begin to work through the handouts “Sample Notes on Compiled Genealogy, using NGSQ System.  You will start with the overview of your family line. Note on page 1, the overview of the Does, is an overall picture of the Does five generations and their story in America. Begin this page.  However, leave the completion of this page until later, after completing the total history of your family.

You should also read Sharon De Bartolo Carmack’s article on writing a compelling family history, which is on the Internet on http://www.genealogy.com click on the “ articles” link. (See the Supplemental Resources section of this syllabus for the complete citation of this article). On page 2 of your Sample Notes, is an example of how you will start to set out your book with your first American forebear. Note the numbering system, which contains an identifying number, generation number and reference note numbers. 

Start your first generation, with your first American Forebear. He is number l, as is Tristram Doe in your example on page 2 of the handout notes. Note the generation number is in Italics following the Christian name and the dates of birth and death of Tristram Doe are documented, l and 2 in superscript. These numbers correspond to the footnotes below. Study pages 2-4, which completes the first generation. Note children that will be brought forward with full biographical information are indicated with a + sign. If there is but little information, you may insert it when you introduce them now as children of the first American forebear. You do not need to bring all children forward as an example a child who died as an infant or died at an early age or one that you could find no further information. If you could find no further information it should be so indicated by their names here. See the example for number 4. Jane Doe, on page 4, who is not carried forward. However, some information is given here about her.  Send in your Overview and First Generation section work for review to your mentor by email attachment.  Your instructor will discuss your work with you and write specific comments for improvement.  Then, make the necessary corrections on the genealogy, numbering and the citations and be ready to send back in the final presentation (assignment #9).  

Assignment #7: You are ready to begin the Second Generation of your family history. 

See pages 5, 6, and 7 of your Sample notes of a compiled genealogy. Note on page 5 that the genealogical number 2 belongs to Robert G. 2 Doe, who was the son of Tristram Doe. Note that in parentheses (Tristram 1) is written with a superscript number 1.  He was the father of Robert G. Doe.  Write the biography of your number 2, with the corresponding footnotes. Your number 3 will be another son of No. 1 that you have indicated previously with a + sign. Work through your second generation of family members writing biographical information and numbering and making your citations.  Send by email to your instructor for review. Then, make the necessary corrections on the genealogy and the citations to send again with the final presentation (assignment #9).  

Assignment # 8: You are now ready to begin the third generation of your book. Read the notes on pages 8 and 9 of your Sample Notes Handouts. Send your generation three section to your mentor for review by email attachment. Make any necessary corrections of the genealogy and the citations to send again with the final presentation  (assignment #9). 

Assignment #9: Generation one, two and three composite presentation

Write a Title Page, following the sample sent to you by your instructor.  Send in the first three generations and the overview page which you have started and which you will be completing after you complete your genealogy and history book.   This final version will be graded. Special attention will be paid to correct documentation and correct genealogical numbering. Also how well you have followed directions about children to be carried forward.  Remember to make your family history interesting. These will be criteria for grading your final paper. 

COURSE GRADING 
· Generation #1 Correctly documented and numbered genealogy, 

history, photos and biographical information

                                     
20%

· Generation #2 Correctly Documented and numbered genealogy, 

history, photos and biographical information 




20%

· Generation #3 Correctly documented genealogy, history, photos 

and biographical information






20%

· Final Presentation of Title page, Overview, and Generations 1, 2, 

and 3 of book
   






40%

Total 







           100%

COMMUNICATIONS 

Telephone Contacts 

The student should initiate an initial telephone conference with the instructor within one week of enrollment to clarify a plan of action for the course.  This initial contact will help familiarize the student and instructor with one another, and permit the transmission of clear expectations for completion of course requirements.  Periodic telephone interaction as required, at student’s expense, and should be continued for the duration of the course. 

Email Communications

Frequent email communications between student and instructor should be initiated and continued for the duration of the course. 

Alternative Communication 

Students may send communications and materials via postal service as appropriate. Telephone and Postal communications are at the student’s expense. 

Suggested Timeline 

Students should schedule completion of Assignment #1 through 3 during the first week. Each assignment should be completed on a weekly basis with completion of Assignment 9 during or before week 7 as this one credit course should be completed in seven weeks. 

Week One:  
Complete Assignment  #1, #2 and #3  

Week Two: 
Complete Assignment  #4 

Week Three: 
Complete Assignment  #5 

Week Four: 
Complete Assignment  #6 

Week Five: 
Complete Assignment  #7 

Week Six: 
Complete Assignment  #8 

Week Seven: 
Complete Assignment  #9 

