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	COURSE GRADE REPORT
This form is a transmittal document used by the course instructor to report the official course grade.  The instructor should submit the completed form to the Registrar within one week of course completion and send copies to the student and the primary mentor.  

	STUDENT INSTRUCTOR INFORMATION

	Name of Student 
                                                            

	Name of Course Instructor



	COURSE AND GRADE INFORMATION

	Code and Number

                                                           

	Course Name 
                                                 

	Course Credits
                                                 

	Course Letter Grade
                                                           

	Date Course Completed

                                                           

	Date Grade Submitted

                                                     

	Instructor Signature


	UNIVERSITY RECORDING

	Date Instructor Notified (Signature Required)
                                                

	Date Student Notified (Signature Required)
                                                

	Date Grade Recorded (Signature Required)
                                                  

	Date Moved to Finance (Signature Required)
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